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To: KACM Board
From: Kate Cooley, Conference & Marketing Coordinator, League of Kansas Municipalities
Date: February 13, 2019
Subject: 2020 KACM Annual Conference Location – Updated Options
Bid for 2020 conference was reopened to obtain additional offerings. Preferred dates for the 2020
conference are November 11‐13 or December 2‐4.
Please take a look at each bid proposal for consideration; cities are listed alphabetically.
Full documents can be found by clicking on the Host City’s name in the first column:
2020 Bids for Consideration
Cities

Concessions and/or
Specials

Location

Additional Notes and
estimated on‐site charges

Previously
Hosted

Clarion Inn & Conference Center

Minimum sponsorship amount
pledged, in addition to in‐kind
donations where applicable.

Hotel rate is $99/night with full hot breakfast
included in rate. Conference facility will have
minimal A/V charges and all rental will be
waived if room night obligation is met. Est
$3,000 in food & beverage with savings of
breakfast.

Great
Bend

Great Bend Events Center

CVB: Complimentary linens, 2
comp rooms for staff,
Wednesday social event host (all
dinner expenses) plus
transportation.

Est $6,000 in food & beverage charges to
caterer (have choice of options). Possible fee
for A/V with outside contractor for additional
equipment
Social event option: Cheyenne Bottoms
Wetlands Education Center

Yes, 2002

Manhattan

Manhattan Hilton Garden Inn
(alt date of Dec 9‐11)
Alternate properties:
Bluemont Hotel (Nov 11‐13)
Holiday Inn at the Campus
(either date)

Minimum sponsorship pledged,
rental waived for all city‐owned
facilities, transportation all
provided by City of Manhattan.
Visit Manhattan providing
additional $500 support.

Hilton Garden Inn $10,000 F&B; est $800 for
A/V, no rental for meeting space.
Bluemont: $2,000 rental – food and beverage
done by outside caterers and will range in $.
Holiday Inn: $6,900 rental + food and beverage
(pricing unknown).

Yes, 2014

Topeka

Cyrus Holliday Hotel, opening
January 2019

None

$16,700+ including rental, F&B. Hotel rates
$159+

Yes, 2011

Emporia

Yes, 2013

F&B before service charge; $9,000 minimum
then rental waived. A/V estimated at $1,500.

Olathe

Embassy Suites Hotel/Olathe
Conference Center

Evening reception with
complimentary drinks and
snacks. Complimentary internet
service in rooms.

Social event options: Indian Creek Library, Hoff
Winery, Lake Olathe with new event space (the
Landing) and amphitheater, Mahaffie
Stagecoach.
Room rate = $135

F&B = Food & Beverage

No

Kate Cooley
Kansas Association of City/County Management
300 SW 8th Ave
Topeka, KS 66603
1/16/2019

Dear Kate,

Visit Manhattan, in partnership with the City of Manhattan, is pleased to submit our bid to host the 2020 KACM Annual
Conference. Enclosed you will find a bid proposal from the Manhattan Conference Center and Hilton Garden Inn for
December 9-11, 2020. Additionally I am including a bid proposal from the Bluemont Hotel for November 11-13, 2020
and the Holiday Inn at the Campus for November 11-13, 2020 and December 2-4, 2020. We have also verified that
there are overflow hotel rooms available on all three date options above. Rates range from $84—$109 depending on
the property.

Visit Manhattan is currently offering a cash incentive program for organizations looking to book new business in
Manhattan. Based on the number of rooms nights that are part of the proposal, we estimate the cash incentive to be
$500 for your conference.

We encourage you to also take advantage of the many complimentary services that Visit Manhattan has to offer. You
can review a sampling of our offerings at http://www.manhattancvb.org/295/Services. I am available to answer any
questions that you may have in the decision-making process. We look forward to partnering with you as you plan a
successful meeting in Manhattan!

Sincerely,

Tony Ballard
Tony Ballard, Convention Sales Manager

1

City Manager’s Office
January 15, 2019
Tony Ballard
Manhattan Convention & Visitors Bureau
501 Poyntz Avenue
Manhattan, KS 66502
Mr. Ballard:
The City of Manhattan has your full support in pursuing the opportunity to host the 2020 Kansas Association of City/
County Management (KACM) Conference. As a past host in 2014, we understand the effort, time and arrangements
that need to occur in order to make such an event successful.
To ensure a fruitful and effective 2020 KACM Conference, the City of Manhattan is committed to providing the following support to realize this effort:
Appoint a contact person within the City Manager’s Office to coordinate conference activities with League &
KACM staff.
Provide a “Host City/County Welcome” from the City Manager and other City/County Officials at opening general
session.
Arrange for mobile workshops to city/county facilities/sites for field demonstrations.
In order to meet minimum sponsorship support, the City of Manhattan will assist in contacting local vendors to
provide monetary support, waiving rental fees for city owned facilities if used for off-site social events or conference event space, and provide bus services at no cost if tours or other public transportation services are
needed.

It is with much enthusiasm that we provide our support for this effort to host the 2020 KACM Annual Conference.
Sincerely,

Ron R. Fehr
City Manager
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Visit Manhattan Cash Incentive Program
The Visit Manhattan Cash Incentive Program offers approved organizations a monetary incentive to book business
within the City of Manhattan. Meeting planners who book a meeting in Manhattan could qualify for a cash incentive
to help offset meeting related expenses.
To qualify for an incentive, an organization must not have met in Manhattan within the past three years and not
have a signed contract, with a Manhattan hotel property, currently on file for a future event. The level of the incentive is based on the number of room nights booked for your event. The final payment will be based on actualized
room pickup following the event. All payments will be made within 30 days of the conclusion of the event.
Visit Manhattan Expectations of Sponsored Organizations
• Visit Manhattan logo placed on the event website and posted at the time registration opens
• Listing on sponsorship signage
• Logo included in the event program/agenda
• Client will send their fully executed contract to Visit Manhattan once signed by all parties
• Client will provide, free of charge, an area near registration where Visit Manhattan will provide a display. This
must not be a shared space.
Incentive Levels
• $250 for 100-199 room nights
• $500 for 200-299 room nights
• $750 for 300-399 room nights
• $1,000 for 400-499 room nights
• 500+ room nights – Contact us to discuss additional funding and services that could be available
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The Hilton Garden Inn and Manhattan Conference Center is conveniently located downtown
in the new south end redevelopment area and across from the Manhattan Town Center Mall,
which is walking distance to many shops and restaurants. The hotel is located just 9 miles off
of I-70, so guests that are driving can easily access the hotel as well.

For a quick video site visit that outlines the hotel, the Manhattan Conference Center, and
surrounding area press the play button or visit: http://www.manhattancvb.org/245/Hotel
-tours.
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Jenn Reitz
Sales Manager
410 South 3rd Street
Manhattan, KS 66502
Ph: 785-532-9116
January 16, 2019
Kate Cooley
Conference and Marketing Coordinator
League of KS Municipalities
300 SW 8th Ave
Topeka, KS 66603
RE:

KS Association of City/County Management (KACM)
2020 KACM Annual Conference

Proposed Dates:

12/09/2020-12/11/2020

Thank you for the opportunity to submit a proposal for your upcoming 2020 KACM Annual Conference. The Hilton Garden Inn and Manhattan Conference Center is ideally located in the downtown area near Manhattan Town Center Mall. Conference attendees will
have ample choices for shopping and eateries.
While attending meetings in the attached 15,000 sq. ft. Manhattan Conference Center,
we can create a room block for your guests at our unique hotel. Our relationship with
neighboring hotels will allow all guests to be within walking distance of our conference
center. We also offer shuttle service to and from Manhattan, KS Regional Airport, 6am to
10pm. Reservations are required and require 24-hour notice.
Attendees staying with us can unwind in a spacious guest room or suite, enjoy modern
amenities and stylish surroundings, and surf the web with complimentary Wi-Fi access.
ANTICIPATED ATTENDANCE: 160
GUEST ROOM AND RATE INFORMATION: The 135-room Hilton Garden Inn Manhattan is
pleased to offer the following room block and rates for your event.

**Hotel check-in time is 3:00 PM on the day of your arrival.
**Check out time is 12:00 PM the day of your departure.
Current occupancy tax is 16.45%.
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MEETING ROOM INFORMATION:
Meeting room space is available over your dates in the hotel and conference
center.
Your meeting space will be provided based on the following function
agendas and food and beverage minimum.

Food and Beverage Minimum: $10,000++ based on stated RPF meal needs
Pastries and Donuts: $24++ per dozen | Coffee: $26++ per gallon | Ice Tea: $18++ per
gallon
Lunch Options Per Person
Buffet Options: $20++ to $28++ | Sandwich Options: $12++ to $15++
Dinner Options Per Person
Two Entrée Buffet: $25++ | Plated Dinner: $19++ to $29++
++ indicates current sales tax and 20% Service Charge will apply and are subject to change.
Current food and beverage prices are listed and are subject to change.

Our new catering menus are currently in production. A copy will be emailed to you
immediately upon our receipt of them.

ADDITONAL CONCESSIONS:
•

Hotel is ADA Compliant

•

Complimentary Parking- Free Garage Parking

•

Complimentary Wi-Fi

•

Covered Walkway From Hotel To Conference Center

•

Discounted A/V $150.00 Drop-down Screen/Projector Combo

•

Complimentary Sleeping Rooms Based On Room Pickup of 1 per 50

FOOD AND BEVERAGE: You may be familiar with our food from eating
at our restaurant, Garden Grille and Bar, or from attending a previous event
at the hotel. Reviewing our set menus will give you an idea of the many options available to you.
AUDIO VISUAL SERVICES: At the Hilton Garden Inn Manhattan we
offer a full range of audiovisual equipment to suit all of your needs. From
wireless microphones to LCD projectors, we are able to accommodate even
the most demanding of presentation needs.
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AMENITIES:
•

15,472 square feet of meeting space accommodating up to 1,547 guests

•

Complimentary high speed internet in all guestrooms and meeting space

•

Complimentary indoor pool, hot tub and workout facilities

•

Complimentary reader boards displaying your events information

•

Full Service Garden Grill & Bar serving breakfast and dinner

•

Full Service evening lounge and room service

•

Complimentary 24 hour business center

•

Complimentary parking for all guests

•

ATM in lobby area

TRANSPORTATION: We have a complimentary shuttle for travelers flying to and from the Manhattan Regional Airport with a 24-hr reservation.
LOCATION: We are conveniently located downtown in the new south end redevelopment area and
across from the Manhattan Town Center Mall, which is walking distance to many shops and restaurants. The hotel is located just 9 miles off of I-70, so guests that are driving can easily access the hotel as well.
Hosting your event at the Hilton Garden Inn and Manhattan Conference Center would be our pleasure. Please let me know if you have any questions or concerns about your proposal. We can guide
you quickly and efficiently to exactly what you are looking for and save you much time and energy
in the process. Thank you for your interest and we hope to work with you soon!
Kind Regards,
Jenn Reitz
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The Bluemont Hotel offers 112 luxurious guestrooms and over 7,000 square feet of event
space, centrally located in the heart of Manhattan. This property features 50 suite-style
rooms, free WiFi and complimentary breakfast. The main floor includes a lobby bar, business
center, indoor pool and fitness center. All event space is serviced with food through local
caterers, and bar service through the hotel staff. At the corner of Bluemont and Manhattan
Avenues, guests have easy access to historic Aggieville and Kansas State University. , The
Bluemont Hotel is located directly across the street from Aggieville business district and
Kansas State University campus.

For a quick video site visit that outlines the hotel, the meeting space, and surrounding
area press the play button or visit: http://www.manhattancvb.org/245/Hotel-tours.
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** BID PROPOSAL **
Group/Event Name:

Kansas Association of City/County Management (KACM)

Group/Event Contact:

Kate Cooley

Contact Address:

300 SW 8th Ave.

Email: kcooley@lkm.org

Topeka, KS 66603

Phone: 785-354-9565

Please review this detailed information to assure that it accurately reflects your requirements:

EVENT DATES:
November 11-13, 2020
GUESTROOM RATES:
ROOM TYPE

RATE

11/11/2020

11/12/2020

Wednesday

Thursday

Run of House

$109.00

80

80

King Executive Suite *

$109.00

1

1

81

81

Total Rooms/Nights

* King Executive Suite will be given to the group, at the upgraded group rate, for Hospitality Suite and/
or VIP/Planner guestroom.
The above rates are subject to 7% Occupancy Tax, and 8.95% Sales Tax. Tax rates fluctuate and the guest will be responsible for
paying the current rates at the time of use. Rate includes breakfast buffet for each guest.
COMPLIMENTARY: Hotel agrees to give one (1) complimentary room nights for every 40 paid room nights utilized by the group
block.
HOTEL SHUTTLE SERVICE:
The Bluemont Hotel provides airport shuttle service for hotel guests, based on appointments only and with a 24-hour notice. The hotel airport shuttle can fit up to 9 passengers at one time and is available during the hours of 7:00 am – 10:00
pm. Please contact your sales manager to set-up a set schedule that is not to/from the airport. This may require an additional fee. The Bluemont Hotel shuttle must be within the Manhattan, KS city limits.
EVENT SPACE SPECIFICATIONS:
The following is the hotel’s understanding of your tentative agenda and event space needs:
Da
y

Date

Start

End Time

Event

Set-Up

# PPL

Space

Room Fee

Wed

11/11/20

10:00 am

10:00 pm

Gen Session/Meals

Rounds

160

Hartford

$750.00

Wed

11/11/20

10:00 am

10:00 pm

Breakout Mtg

Theater

60

Excel

$250.00

Thu

11/12/20

7:00 am

10:00 pm

Gen Session/Meals

Rounds

160

Hartford

$750.00

Thu

11/12/20

7:00 am

10:00 pm

Breakout Mtg

Theater

60

Excel

$250.00

Fri

11/13/20

7:00 am

12:00 pm

Gen Session/Meals

Rounds

160

Hartford

Waived

Fri

11/13/20

7:00 am

12:00 pm

Breakout Mtg

Theater

60

Excel

Waived

ROOM RENTAL: Room rental fees are determined upon original program details. Revisions from the original contract may necessitate a revision in room rental fees. Room rental fees will typically include the
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set-up of tables, chairs, table linen and centerpieces (if requested). Basic audio visual is also included (Screen, LCD
Projector, Microphones). If additional equipment is needed, beyond the hotel’s inventory, the client is responsible for
the additional cost for any additional items.
FOOD AND BEVERAGE: Event dining for breakfast, lunch and dinner is served in our designated event spaces. Meal
times for your group will be confirmed by your designated Sales Manager. All food must be served by either the
hotel or approved hotel caterers (list is on website: www.bluemonthotel.com), All alcoholic beverages will be serviced by the hotel, only. No other outside food or beverage is allowed. China, glass, and silver is required for
each event, unless the caterer has made other arrangements with the designated hotel Sales Manager and is approved by the client. The caterer must provide all service to set-up food, serve, table drink service during events, and
clean up at the conclusion of the event. The hotel is not staffed to serve food/beverages or clean up food afterward
each event. PLEASE NOTE: Drop offs are not allowed for parties over 25 people.
CATERING FEE: Caterers are required to pay the hotel a 15% catering fee on the total amount of the food/beverage
served for the event. This fee is not just a cost to do business, but is for their use of the kitchen, equipment, and tableware. It’s also used to keep inventory replenished with these items. Caterers may make the choice to add the 15%
to your bill to cover this cost. Please check with the caterer of your choice to inquire about this specific charge. Catering fee is charged for each event.
TAX & GRATUITY: To ensure the superior service, a 20% gratuity will be added to all food, beverage, and audiovisual costs. Current sales tax will apply. NOTE: this will only apply to the services provided by the Bluemont Hotel. The
event caterer will have their own charges, outlined in their menu/banquet event order.
BAR/ALCOHOL SERVICE: In lieu of an hourly bartender fee, the hotel requires a minimum of sales for a bar. For
this particular event, there is a $500 minimum on any bar service for your event. In the event that the
group does not meet this minimum, the group will be charged the difference between the listed minimum and the total bar sales for this event.
PAYMENT OPTIONS:
Guestroom reservations can be paid by each individual guest. Event space and food/beverage will be paid by the organization. A Direct Bill is available to the client once an application has been approved. Direct bill accounts are reserved for groups spending a minimum of $5,000/year, or have frequent events. An application may take 3-4 weeks
for processing and approval. Direct bill accounts are not for one-time events. Credit Card and Company Check are also
options for payment.
The Bluemont Hotel is a smoke free environment. For our smoking guest, please request information regarding where
smoking areas are located. There will be a two hundred and fifty-dollar ($250) cleaning and restoration fee imposed
for every room found to be smoked in. This fee will be posted to the Individual Room account.
If you agree to the above terms and you want to receive a contract to guarantee the rates quoted, the availability of
the sleeping rooms and/or event space, and other terms of the agreement, the following deadlines must be met. The
hotel agrees to tentatively hold the above listed guestrooms and event space until 1/31/2019. If the hotel does not
hear from you regarding this proposal, by the due date, we will assume your plans have changed and will release all
guestrooms and space, with no further obligation.
RATES OFFERED BY:

Jenn Alley

__1/2/2019_____________________

Jenn Alley, Director of Sales

Date

jenn.alley@bluemonthotel.com / 785-473-7091 ext 111

10

All of our 113 spacious guest rooms include free wireless high speed internet, 42inch flat panel televisions, ample work space, plush
triple sheeted pillow top beds, access to the outdoor pool and 24-hour fitness and business centers, and daily newspaper. With
seven meeting rooms and over 9,000 square feet of meeting space, our professional sales and banquet teams can customize and
execute any event for you. Nestled just across the street from Kansas State University, it's easy to take a stroll through the
picturesque grounds or tour any of the many university buildings and attractions. You can walk to Aggieville, the center of college
social life and the home to fun restaurants, bars and shops unique to Manhattan, KS. If you're hungry, you can make your way
downstairs just past the lobby and enjoy a "made-from-scratch" meal in Houlihan's, our on-site restaurant.

For a quick video site visit that outlines the hotel, the meeting space, and surrounding
area press the play button or visit: http://www.manhattancvb.org/245/Hotel-tours.
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At the Campus

NOVEMBER DATE OPTION

KANSAS ASSOCIATION OF CITY/COUNTY MANAGERS
Thank you for selecting the Holiday Inn at the Campus as a possible location for your guest’s conference in 2020. We
are confident that you will be more than pleased with our facilities and professional staff.

All of our beautiful guestrooms feature comfortable pillow top mattresses with either 2 Queen, or 1 king sized bed,
plush triple sheeting and our signature Holiday Inn pillow menu. Each room also have a sitting area with a lounge
chair, hairdryer, Keurig coffee maker, iron and ironing board. For the business traveler, guestrooms provide a work
desk and ergonomic chair, data ports, and complimentary USA Today newspaper. The entire hotel, meeting areas
and restaurant also are equipped with FREE high-speed internet service.

The 113-room hotel is directly across the street from Kansas State University and within walking distance to Manhattan Christian College and the historic Aggieville district. We offer such business conveniences as meeting room
accommodations for groups of 5 to 300 with outstanding catering available as well.

I can offer you a discounted rate of $109.95 rate, and rate is based on single or double occupancy. I have up to 70
rooms available for each night. We would set this block up so that individuals would call in and make their own reservations. The discounted rate would be held until 1 month prior to arrival, at that time, any rooms not guaranteed
would be released.

Our Ballroom, Landon Room, and Presidents Room would be available for your event. We would be able to house the
general session with up to 200 theatre seating in the main Ballroom. Landon would be great for your meals. The
Ballroom would rent for $2,000/day, Landon for $1,000/day, and Presidents for $450/day. Unfortunately, risers
are not available with this bid. They would need to be ordered through a 3rd party. We do have our on in-house
catering available for your event.

I look forward to the opportunity to work with you as you plan your event. Please contact me at the number listed
below with any questions or to line out a contract.

Best Regards,

Kale Becker
Outside Sales Manager
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At the Campus

DECEMBER DATE OPTION

KANSAS ASSOCIATION OF CITY/COUNTY MANAGERS
Thank you for selecting the Holiday Inn at the Campus as a possible location for your guest’s conference in 2020. We
are confident that you will be more than pleased with our facilities and professional staff.

All of our beautiful guestrooms feature comfortable pillow top mattresses with either 2 Queen, or 1 king sized bed,
plush triple sheeting and our signature Holiday Inn pillow menu. Each room also have a sitting area with a lounge
chair, hairdryer, Keurig coffee maker, iron and ironing board. For the business traveler, guestrooms provide a work
desk and ergonomic chair, data ports, and complimentary USA Today newspaper. The entire hotel, meeting areas
and restaurant also are equipped with FREE high-speed internet service.

The 113-room hotel is directly across the street from Kansas State University and within walking distance to Manhattan Christian College and the historic Aggieville district. We offer such business conveniences as meeting room
accommodations for groups of 5 to 300 with outstanding catering available as well.

I can offer you a discounted rate of $99.95 rate, and rate is based on single or double occupancy. I have up to 70
rooms available for each night. We would set this block up so that individuals would call in and make their own reservations. The discounted rate would be held until 1 month prior to arrival, at that time, any rooms not guaranteed
would be released.

Our Ballroom, Landon Room, and Presidents Room would be available for your event. We would be able to house the
general session with up to 200 theatre seating in the main Ballroom. Landon would be great for your meals. The
Ballroom would rent for $1,000/day, Landon for $500/day, and Presidents for $250/day. Unfortunately, risers are
not available with this bid. They would need to be ordered through a 3rd party. We do have our on in-house catering available for your event.

I look forward to the opportunity to work with you as you plan your event. Please contact me at the number listed
below with any questions or to line out a contract.

Best Regards,

Kale Becker
Outside Sales Manager
Holiday Inn at the Campus
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2020 KACM Annual Conference

Visitolathe.org

(855)565-2843

Mayor Michael Copeland

October 18, 2018
Greetings!
On behalf of the Olathe City Council and our community, I want to thank you for considering
our city for the 2020 Kansas Association of City/County Managers Conference. We would be
honored and proud to welcome you to Olathe and our beautiful Olathe Conference Center at
the Embassy Suites Hotel.
It is a tremendous privilege to serve the City of Olathe – one of the top ten safest cities in
America, and one of the best communities in which to live, work, and play. As one of the
most vibrant cities in our region, we are fostering a pro-business, growth-enriching
environment that is encouraging collaboration and entrepreneurship, creating quality jobs, and
setting the standard for excellence in innovation. It’s helped shape who we are as a
community, define our growing leadership role in the metro area, and set our course for the
future.
Olathe is flourishing, not just because we have a safe city, a visionary City Council, excellent
schools, and citizen satisfaction levels among the highest in the nation. We are flourishing
because our local government, Chamber, School District, and other community leaders are
partnering together to build a solid foundation for the health and growth of our city.
Together, we never cease striving to be better, ensuring that we remain resilient, performancedriven, and strong.
Thank you again for your consideration of our proposal. We are very grateful for KACM’s
leadership and success in supporting local government professionals and promoting
excellence in public service. We hope you will accept our invitation to experience Olathe’s
high quality of life and the amazing community spirit that our residents, Chamber of
Commerce, and outstanding corporate partners embody.
Sincerely,

Michael Copeland
Mayor

(913) 971-8500 • 100 East Santa Fe, PO Box 768, Olathe, Kansas 66051-0768 • OlatheKs.org

October 18, 2018
KACM Selection Committee
Kansas League of Municipalities
Topeka, KS
Dear Selection Committee,
It is with great excitement that the City of Olathe submits its proposal for the 2020 Kansas
Association of City/County Management annual conference. Our community would be honored
to host the Association’s members for this important event.
The City of Olathe boosts a strong 160 year history paired with some of the newest
developments, both public and private for our guests to explore and enjoy. We enjoyed
brainstorming the many opportunities that our community would highlight for our members and
families as they enjoy the Fall in Eastern Kansas. Here you’ll find innovative, world-class
companies like Garmin International, Honeywell, John Deere, and Farmers Insurance. You will
discover our thriving retail and restaurant community, abundant parks, trails, and recreation
opportunities. However, what truly sets Olathe apart is its people, and we are eager to share with
you the wonderful hospitality our community is known for.
The recent opening of the Olathe Embassy Suites Hotel and Conference Center allows us the
ability to submit this proposal and is the perfect venue for the KACM conference in our
community. The Convention Center would provide a beautiful setting that our members and
their families will enjoy and remember fondly.
Olathe has much to offer and we are excited to showcase our community as part of the KACM
annual conference. We believe we have something for everyone and hope our proposal will
bring to life the opportunities to learn, play and build our profession in Olathe. We would be
happy to discuss our proposal if you have questions or would like additional information.
Sincerely,

J. Michael Wilkes
City Manager

(913) 971-8600 • 100 East Santa Fe, PO Box 768, Olathe, Kansas 66051-0768 • OlatheKS.org

Wednesday, Oct. 16, 2018

Kate Cooley
Conference & Marketing Coordinator
League of Kansas Municipalities
300 SW 8th Ave.
Topeka, KS 66603
Dear Kate and the KACM Board,
Good afternoon. On behalf of the Olathe Chamber of Commerce and
the Olathe Convention & Visitors Bureau, we sincerely hope the Kansas
Association of City/County Management chooses Olathe as the site of
your 2020 KACM Conference.
Olathe is a growing community that would love host to your event. It’s
state-of-the-art facilities, award-winning restaurants and unique
shopping opportunities make it the ideal place for your 2020 KACM
Conference.
The Embassy Suites Hotel and Conference Center is a gorgeous facility
that’s the ideal venue for your event. Opening just three years ago, the
conference center offers more than 24,000 sq. ft. of flexible meeting
and event space and is designed for groups from eight to 1,000.
Olathe is beautiful, the amenities are second to none and we would
consider it an honor to host the 2020 KACM Conference. Please
consider Olathe and let the Convention & Visitors Bureau support you
every step of the way.

Sincerely,

Tim McKee
CEO, Olathe Chamber of Commerce

Embassy Suites Hotel and Conference Center
Olathe, Kansas

Proposal Designed Exclusively for:
Kansas Association of City/County Management
November 11th – 13th, 2020

Proposal Date: Friday, October 19, 2018 | Olathe, Kansas

Welcome to Embassy Suites Hotel and Conference Center
Embassy Suites by Hilton | Olathe, Kansas

Friday, October 19, 2018
Dear Kate,

Thank you for considering the new Embassy Suites by Hilton Kansas City/Olathe Hotel and Conference Center for your
upcoming group. We welcome the opportunity to submit special preferred pricing for Kansas Association of City/County
Management 2020 Conference.

The Embassy Suites Olathe is conveniently located near I-435 at the corner of K-10 and Ridgeview Road in Olathe, Kansas. The
Embassy Suites is easily accessed from several major highways, within a few miles of excellent shopping and within walking
distance of several dining options.
Our staff at the Embassy Suites Olathe knows a thing or two about taking care of guests – handling the finest of details and
offering those exquisite touches that make your groups stay comfortable, convenient, and cost effective.

Enclosed we will outline several key features and amenities that your guests will experience while staying with the Embassy
Suites Olathe. I feel confident that our staff can exceed your attendees’ expectations during their trip to Olathe.

We look forward to welcoming you and your guests to the Embassy Suites by Hilton Kansas City/Olathe Hotel and Conference
Center.
Warm Regards,

Rod Kopischke
Director of Sales

Embassy Suites by Hilton Hotel and Conference Center | Olathe
10501 S. Ridgeview Road | Olathe, Kansas 66061
913.353-9332
Rkopischke@hoari.com

Your Destination Awaits
Embassy Suites by Hilton | Olathe, Kansas
GREAT ROOM
•
•
•
•

Suite guest rooms with a bedroom and living area
Queen sofa sleeper in living area
High-definition flat-screen TV
In-room refrigerator, microwave and coffee maker

EAT WELL
•
•
•
•

Free cooked-to-order breakfast in our restaurant
The J Bar restaurant with outdoor bar
All day room service
Evening reception with complimentary drinks and snacks

WORK SMART
•
•
•
•
•

Complimentary 24/7 Business Center
Complimentary Wi-Fi, every guestroom and public areas
Spacious meeting rooms
On-site catering with experienced staff
State of the art audio/visual equipment

FITNESS
•

•

Complimentary fitness center featuring premium cardio and
weight training equipment
Indoor swimming pool and spa

GUEST ROOM COMMITMENT
The hotel agrees that it will provide and the group agrees that it will utilize guest rooms in the pattern set forth below:
Wednesday

Thursday

Friday

November
1th

November
12th

November
13th

Deluxe Suites

80

120

5

Total Room Block

80

120

5

GROUP ROOM RATE(S)
Based upon the group’s total program requirements the hotel confirms the following group rate in a 1 or 2 Room Suite:
$149.00 per night single or double occupancy plus tax
$149.00 per night triple or Quad occupancy plus tax

Rates above include a full, made-to-order breakfast buffet each morning, a complimentary evening reception with drinks and
snacks and complimentary Internet service.
Hotel to provide 1 Complimentary room night to the Group for each 50 Rooms actualized.
Hotel room rates are subject to applicable state and local lodging taxes (currently 17.425 %) in effect at the time of check-in.

FUNCTION SPACE
The Embassy Suites Hotel & Conference Center Olathe is prepared to offer the following for 2019
DAY

DATE

START

END

FUNCTION

SETUP

ATTD

Location

Thursday

11/11/2020

8am

5pm

Meeting

Classroom

160

Salon DE

Thursday

11/11/2020

12N

1pm

Lunch

Rounds

160

Salon AB

Thursday Friday

11/11 –
13/2020

8am

5pm

Registration/Exhibits

Thursday

11/11/2020

8am

5pm

Friday

11/12/2050

8am

5pm

3 Breakouts

Meeting

.

Pre-function

Classroom/Theatre

60
each

2 Salon Sections
C/F and DE

Classroom

160

Salon DE

Room Rental and Food and Beverage Minimum
Room Rental waived with the actualization of $10,000.00 in Banquet Food and Beverage Revenue (excluding Tax and Service
Charges)

TERM OF PROPOSAL

The above mentioned “proposal” contains information from Embassy Suites by Hilton Hotel and Conference Center that is considered confidential. Except for
personal use by the intended recipient or as expressly authorized by the author, and person who receives this information is prohibited from disclosing,
copying, distributing, and/or using it. Nothing in this proposal is intended to be utilized or act as a binding agreement / contract. The above concessions,
services, amenities and preferred pricing are valid for thirty (30) calendar days from the day of the proposal.

KACM 2020
Olathe Application
We have a number of ideas and options that we would like to share with the committee. We know
this is a couple of years out, but we wanted to give some ideas and we may have additional thoughts
as the event gets closer. This is just to give you a flavor of what the possibilities could include:

DINNER EVENTS OPTIONS
1) Tour the new Indian Creek Library (opening Fall of 2019), a 21st century library fitted with
a maker space, teen lounge, gaming room, recording studio and so much more. The tour
would include dinner from Crazy Good Eats a local Ma and Pa Bar-B-Que joint in Olathe.
We would also propose jazz music for additional entertainment.
2) Tour of the newly renovated Lake Olathe (reopening in 2019), this would include a look at
new event space with Amphitheatre and nearby beach. We have a new public art
installation called “Tuning Fork”, an adventure playground and a high ropes course with
zip line. Opportunities for various outdoor activities like trails, disc golf, paddle boats
(weather permitting) could be included. The tour could end dinner at The Landing, the
lakefront special event center.
3) Mahaffie Stagecoach Stop and Farm is our 1860 living history farm nestled in the center
of Olathe. We have live animals, the original home and plenty to see and do. Dinner at
Mahaffie could include a sample of a traditional 1860’s chuck wagon meal along with a
regular event meal. The evening would also include historical 1860’s activities and
entertainment.
4) Winery Tour and Dinner. Olathe has a couple wineries that offer venues suitable for dinner
and entertainment for an evening event as well.
GFOA just hosted a bingo and
entertainment event at the Hoff Winery with rave reviews.
With any dinner event, the city would be happy to provide transportation to and from the hotel for
our guests. If the event location is city owned we would also get a highly discounted rental for
that evening. We are open to supporting these events as best we can.

TOUR OPTIONS
1) Municipal Services Tour which could include:
CNG Fueling Station
New Fire Station and High School Public Safety Academy at Olathe West HS
Lake Olathe (if not dinner event)
Olathe Transfer Station (Trash Collection)
Olathe Compost Site (Yard waste composting)
Waste Water Treatment Plant
Police Department Simulation Training (very cool)
Olathe Community Center and Park

2) Repurposed and re-envisioned tour, this would include a look into what sites the city and
other public private partnerships have been able to develop through existing buildings and
sites instead of building new. The tour would end at Red Crow, an incoming Brewery that
is making the most of an old site.
3) Hardhat tour of the new Johnson County Courthouse, a $182 million project located feet
from Olathe City Hall in downtown Olathe.
4) Nearby and interesting opportunities might also be:
a. Trip to Lenexa City Market—New City Center
b. Trip to Deanna Rose Children’s Farm Stead—Overland Park
c. Public Art Tour—Throughout Olathe
d. Olathe West High School Tour- A new state of the art school which host several of
the 21st Academy Programs including Public Safety and Green Technology
Academy
e. Intermodel Logistics Park—Edgerton
f. Johnson County Crime Lab

Olathe, Kansas

Olathe

Pronounced: (O LAY’ THA)

Shawnee Indian word for ‘beautiful’

Transportation
Getting To Olathe
Airport
Kansas City International
(MCI)
www.flykci.com

 Kansas City is the most centrally
located major metropolitan area in
the US.
 Kansas City is easily reachable by
more than 55 million people in less
than eight hours driving time.
 Kansas City is just a three-hour
flight from The following locations:

Airlines Serving KCI
Air Canada
Alaska Airlines
Allegiant
American
Delta
Frontier
Icelandair
Southwest
Spirit
United
Vacation Express
Train
AMTRAK- Service to
Kansas City from over 500
destinations. amtrak.com or
816-962-5399
Local Bus Service
The city’s public bus system
is affordable and
convenient. For a complete
listing of fares & routes, visit
kcata.org.

Major Highways
Interstates
East - West:
I-70, I-435
North - South:
I-29, I-35, I-435
U.S. / Kansas
East - West: US-24, US-40,
K-32
North - South: US-69,
US-169, K-7
Climate - Average
Temperature
Jan: 29.1 | Feb: 32.8 |
March: 43.3 | April: 55.3 |
May: 65.1 | June: 74.4 |
July: 79.4 | Aug. 77.7
Distance from Major Cities
Chicago: 532 miles
Denver: 596 miles
St. Louis: 268 miles
San Francisco: 1,836 miles
Dallas: 531 miles

Welcome to Midwestern
Hospitality

About Olathe, Kansas
14 Hotels | 25,000 Ft. of conference
space

Olathe is home to big city adventures and small town escapes. Conveniently located at the
center of it all, Olathe is the perfect destination for your next meeting or sporting event.

Here, you will find plenty of activities and attractions:
• 14 hotels including the Embassy Suites connected to the 25,000 sq. ft. Olathe Conference Center.
• Multiple new hotels at the Olathe Soccer Complex and the largest shopping area in the city.
• Hundreds of restaurants including the famous Wahlburgers and Joe’s KC Barbecue.
• Olathe is home to many shops, including brand names such as Bass Pro to local Antique shops.
• Home to Mahaffie Stagecoach Stop and Farm, Main Event Entertainment, the KC Auto Museum,
and the Museum of Deaf History, Culture, and Arts.
• 20 minutes from downtown Kansas City.

Embassy Suites Hotel and Conference Center
Olathe, Kansas

Proposal Designed Exclusively for:
Kansas Association of City/County Management
November 11th – 13th, 2020

Proposal Date: Tuesday, February 05, 2019 | Olathe, Kansas

Welcome to Embassy Suites Hotel and Conference Center
Embassy Suites by Hilton | Olathe, Kansas
Tuesday, February 05, 2019
Dear Kate,
Thank you for considering the new Embassy Suites by Hilton Kansas City/Olathe Hotel and Conference Center for your
upcoming group. We welcome the opportunity to submit special preferred pricing for Kansas Association of City/County
Management 2020 Conference.
The Embassy Suites Olathe is conveniently located near I-435 at the corner of K-10 and Ridgeview Road in Olathe, Kansas. The
Embassy Suites is easily accessed from several major highways, within a few miles of excellent shopping and within walking
distance of several dining options.
Our staff at the Embassy Suites Olathe knows a thing or two about taking care of guests – handling the finest of details and
offering those exquisite touches that make your groups stay comfortable, convenient, and cost effective.
Enclosed we will outline several key features and amenities that your guests will experience while staying with the Embassy
Suites Olathe. I feel confident that our staff can exceed your attendees’ expectations during their trip to Olathe.
We look forward to welcoming you and your guests to the Embassy Suites by Hilton Kansas City/Olathe Hotel and Conference
Center.
Warm Regards,
Rod Kopischke
Director of Sales
Embassy Suites by Hilton Hotel and Conference Center | Olathe
10501 S. Ridgeview Road | Olathe, Kansas 66061
913.353-9332
Rkopischke@hoari.com

Your Destination Awaits
Embassy Suites by Hilton | Olathe, Kansas
GREAT ROOM





Suite guest rooms with a bedroom and living area
Queen sofa sleeper in living area
High-definition flat-screen TV
In-room refrigerator, microwave and coffee maker

EAT WELL





Free cooked-to-order breakfast in our restaurant
The J Bar restaurant with outdoor bar
All day room service
Evening reception with complimentary drinks and snacks

WORK SMART






Complimentary 24/7 Business Center
Complimentary Wi-Fi, every guestroom and public areas
Spacious meeting rooms
On-site catering with experienced staff
State of the art audio/visual equipment

FITNESS



Complimentary fitness center featuring premium cardio and
weight training equipment
Indoor swimming pool and spa

GUEST ROOM COMMITMENT
The hotel agrees that it will provide and the group agrees that it will utilize guest rooms in the pattern set forth below:
Wednesday

Thursday

Friday

November
1th

November
12th

November
13th

Deluxe Suites

80

120

5

Total Room Block

80

120

5

GROUP ROOM RATE(S)
Based upon the group’s total program requirements the hotel confirms the following group rate in a 1 or 2 Room Suite:
$135.00 per night single or double occupancy plus tax
$135.00 per night triple or Quad occupancy plus tax
Rates above include a full, made-to-order breakfast buffet each morning, a complimentary evening reception with drinks and
snacks and complimentary Internet service.
Hotel to provide 1 Complimentary room night to the Group for each 50 Rooms actualized.
Hotel room rates are subject to applicable state and local lodging taxes (currently 17.425 %) in effect at the time of check‐in.

FUNCTION SPACE
The Embassy Suites Hotel & Conference Center Olathe is prepared to offer the following for 2019
DAY

DATE

START

END

FUNCTION

SETUP

ATTD

Location

Thursday

11/11/2020

8am

5pm

Meeting

Classroom

160

Salon DE

Thursday

11/11/2020

12N

1pm

Lunch

Rounds

160

Salon AB

Thursday ‐
Friday

11/11 –
13/2020

8am

5pm

Registration/Exhibits

Thursday

11/11/2020

8am

5pm

Friday

11/12/2050

8am

5pm

3 Breakouts

Meeting

.

Pre‐function

Classroom/Theatre

60
each

2 Salon Sections
C/F and DE

Classroom

160

Salon DE

Room Rental and Food and Beverage Minimum
Room Rental waived with the actualization of $9,000.00 in Banquet Food and Beverage Revenue (excluding Tax and Service
Charges)

TERM OF PROPOSAL
The above mentioned “proposal” contains information from Embassy Suites by Hilton Hotel and Conference Center that is considered confidential. Except for
personal use by the intended recipient or as expressly authorized by the author, and person who receives this information is prohibited from disclosing,
copying, distributing, and/or using it. Nothing in this proposal is intended to be utilized or act as a binding agreement / contract. The above concessions,
services, amenities and preferred pricing are valid for thirty (30) calendar days from the day of the proposal.

Upcoming Events

2019

2020

League Local Government Day
January 23
Topeka

League Local Government Day
TBD
Topeka

KACM Winter Conference
February 14
Wichita

KACM Winter Conference
TBD
Wichita

NLC Congressional City
Conference
March 10-13
Washington, DC

NLC Congressional City
Conference
March 8-11
Washington, DC

KACM Spring Conference
April 25 - 26
Lawrence

KACM Spring Conference
TBD
Lawrence

ICMA Annual Conference
October 20-23
Nashville, TN

ICMA Annual Conference
September 27-30
Toronto, Ontario, Canada

League Annual Conference
October 12-14
Overland Park

League Annual Conference
October 10-12
Wichita

KAC Annual Conference
November 12-14
Wichita

KAC Annual Conference
October 13-15
Wichita

NLC City Summit
November 20-23
San Antonio, TX

NLC City Summit
November 18-21
Tampa. FL

KACM Annual Conference
December 4-6
Garden City

KACM Annual Conference
TBD
TBD

LEAGUE OF KANSAS MUNICIPALITIES
CONTRACT FOR CUSTOM JOB NEWSLETTER
KANSAS ASSOCIATION OF CITY/COUNTY MANAGEMENT
This Service Agreement, dated as of [insert date] is made and entered into between the
Kansas Association of City/County Management, hereinafter referred to as “KACM,” and the
League of Kansas Municipalities, hereinafter referred to as “League.”
According, the parties agree as follows:
1. Hiring of the League. The League shall assist KACM in establishing and running the operation
of a KACM Branded Biweekly Job Newsletter and the KACM shall split the revenue as defined in
Section 3 for the services provided under this Service Agreement. The KACM Board shall take any
formal action necessary to authorize the proper execution of this Agreement.
2. Design and Development of the Job Newsletter. The following methodology will generally be
followed unless specific changes are mutually agreed to by the League and the KACM.
2.1. Initial Setup. The League shall utilize KACM membership emails to create an initial
Mailchimp contact distribution list. The League shall send out an initial email with opt-out
instructions. Every subsequent email shall contain opt-out instructions. The League shall
post information on how to sign up for the free biweekly newsletter on the KACM website.
2.2. Continued Operation. The League shall send out a biweekly Job Newsletter with all
current postings utilizing the Mailchimp distribution list developed in 2.1. The League shall
also send out additional one-time paid direct emails with job postings to the email
distribution list. The League shall be responsible for the continued update of the distribution
list, maintaining records of all subscriptions, and any other administrative backend support
needed to run the service.
2.3. Allowed Postings. The following are the eligible job posting positions for the Jobs
Newsletter: City Manager, Assistant City Manager, Assistant to the City Manager, and any
other Direct Report to the City Manager Position.
2.4. Rate Structure. There shall be two options for businesses wanting to post positions on
the Job Newsletter: (1) Three-Edition Advertisement. For $100 an entity will receive three
consecutive newsletter advertisement posts with a maximum of 150 words.
3. Fee. KACM and the League shall split revenue on a 50/50 basis after all actual expenses are
paid. Actual expenses shall include cost of software, programming, and other tangible cost. But,
shall not include League staff time costs.
3.2. Payment Schedule.
(i) Biannual Accounting: The League shall provide the KACM Board a biannual accounting of
all revenue and expenses.
(ii) Revenue Transfer: Following the Biannual Accounting, the League shall transfer the
KACM portion to the KACM's bank account.
(iii) Exception: If the KACM Board disputes any of the expenses or the revenue, the disputed
amount shall be held in escrow by the League until the dispute is resolved.

4. Termination.
4.1. Term. This Service Agreement’s term begins on the date that the parties execute and
deliver this contract and will continue until 12 months from the date of the League’s
Executive Director’s signature on the contract. Following the initial term, the contract may
be extended upon mutual agreement of the parties.
4.2. League's Obligations upon Termination. Upon termination, the League shall pay the
balance of any owed revenue within 90 days.
4.3. KACM’s Obligations upon Termination. Upon termination, the KACM's obligations are
complete.
5. General Provisions.
5.1. This constitutes the whole agreement between the parties and supersedes all prior
negotiations and agreements. The League’s responsibility under this service agreement shall
be to assist the KACM in its creation of a biweekly Jobs Newsletter. This Service Agreement
binds and benefits the parties and their respective successors and assigns.
5.2. This Agreement is to be governed by, and construed in accordance with, the laws of
Kansas, without regard to its conflict of law principles. The KACM shall hold the League
harmless from any liability and shall indemnify the League for any expenses, costs, or
damages in connection with any complaint or proceeding in regards to the creation or use
of the Jobs Newsletter. In the event a court of competent jurisdiction finds the League liable
for negligence in the performance of its duties under this contract, the League shall hold
harmless and indemnify the KACM to the extent of the League’s liability.
5.3. This Agreement may be amended only by an agreement approved and signed by both
parties.

To evidence the parties’ agreement to this Service Agreement, they have executed and delivered
it on the date set forth in the preamble.

LEAGUE OF KANSAS MUNICIPALITIES

KANSAS ASSOCIATION OF
CITY/COUNTY MANAGERS

______________________________________

_________________________________

Erik Sartorius
Executive Director

[NAME]
President

2

